Check Request 
Alabama PTA

Montgomery, Alabama  
PERSON REQUESTING






DATE





MAKE CHECK PAYABLE TO











AMOUNT 

 










EXPLANATION













 Note:  Check Request must have receipt or invoice attached.

The only exception is pre-approval by ALPTA State President.
SIGNATURE OF REQUESTER___________________________________________________________________

Notice: Approval must be obtained on all purchases. 

Failure to obtain approval may result in the requester having to incur the expenses.

Request is required to be reviewed by PTA President BEFORE Treasurer will issue check.

APPROVAL






DATE






FOR TREASURER’S USE ONLY

CHECK ISSUED?  □ YES   □ NO   

CHECK NUMBER ______________   DATE OF CHECK _______________   AMOUNT  ___________________                   

CHARGED TO ACCOUNT______________________________________________________________________
COMMENTS 













SIGNATURE OF TREASURER 











